SWMS INSPECTION CHECKLIST




	Project name:
	Reviewed by:

	Work Task:
	Version of SWMS

	Contractor’s Business Name:
	ABN:

	Questions

Findings:  (   =   Satisfactory   X  =   Rectification Req’d    N/A  =  Not applicable. Yes = Y, No = N
	Findings

	Do the safe work method statements (SWMS) contain the following information?

	1. Whole package of work covered?  Job steps recorded?
	

	2. Is it clear who will supervise the work?
	

	3. Identifies the safety risks/hazards associated with each job step 


e.g. falls from heights, noise, mobile plant, tree removal ?
	

	4. Describes control to be applied to the hazard/risk at each step of the job including the type of PPE and specific controls e.g. for formwork or excavation?
	

	5. Describes equipment used e.g. backhoe, jackhammer, generator, electric drill, scaffolding, extension ladder?
	

	6. Includes information about the required maintenance/inspection of equipment e.g. monthly testing & tagging of power leads (AS 3760)
	

	7. Makes reference to relevant codes of practice and Australian Standards.  e.g. Safe Work on Roofs, Concrete pumping etc.
	

	8. Specifies what qualifications are required for personnel to do the work safely e.g. Trade quals, safety certificates, training in SWMS & on the job experience

E.g. Site Inductions, Working at Heights, Scheduled work such as Rigging, Scaffolding.
	

	9. Addresses induction requirements been addressed e.g. construction and other industry inductions (rail, coal etc.)?
	

	10. Does the SWMS specify who is responsible for the work being conducted and the contact details/ emergency/first aid plan are in case of an incident on site? 
	

	11. Does the SWMS specify the project name and site location specifically?
	

	12. If required, approvals & workcover/WH&S licences/Permits e.g. asbestos removal, confined space/demolition should be specified.
	

	13. Are environmental issues addressed e.g. disposal of chemicals, arrangements for spills, consideration for noise levels, transport of dangerous goods?
	

	14. Has a review been undertaken of electrical hazards 
	

	15. Have the issues associated with electrical hazards been addressed 
	

	16. Is electrical isolation required for the work 
	

	17. If yes to Q16, does the SWMS thoroughly address electrical isolation
	

	18. Have issues associated with working in the rail corridor been addressed?
	

	19. Have all High Risk Activities been identified 
	

	20. Have the contractor employees required to action the work acknowledged and signed the SWMS covering the following;

· Received instruction appropriate to the work

· Understand the risks and safe work requirements 

· Understand the electrical isolation requirements 
	

	21. Have the following hazards been addressed?

	Manual Handling


	
	Plant and Equipment
	
	Pedestrian Traffic

Vehicle Traffic 

Mobile plant
	

	Falling

Falling objects

Work at height 
	
	Excavation 

Services
	
	Material Delivery 

Lifts
	

	Confined Space

Hot Work
	
	Access
	
	Explosive Power tools
	

	Electrical 

Gas
	
	Asbestos

Hazardous Substances

MSDS
	
	Dust

Noise 

Silt
	

	22. Does the SWMS provide details of its name, version and date 

23. Is the SWMS acceptable considering the scope of work? 

24. Is there evidence on the SWMS to demonstrate the contractor employees have been engaged in its development  

25. Does the SWMS indicate compliance with applicable statutory requirements.

· Answers flagged as NO require remedial work by the contractor. 
	(   No 
       (  Yes

(   No 
       (  Yes

(   No 
       (  Yes

(   No 
       (  Yes

	If no is recorded, forward this form to the contractor to advise of required amendments.

Comments: 



	Reviewer’s Signature
	
	Date


	Date: 17 January 2018
	Revision: 0

	Document No: SA-FR-1
	Page 2 of 2



